Staff ordering instructions:

o Staff members can order online using WebCRD.

e Watch the Introduction to Online Ordering video for helpful tips.

e Advantages to ordering online: Allows you to see changes made to your order, saves
your orders with the paper and bindery for 13 months, saves files for two years, and
online ordering can be accessed from home.

e Order by downloading this Publications order form and saving it to your computer.
Email the order form and file of items for publishing to Publication print orders.

e If you have papers that need to be scanned and printed, please print and fill out the
Publications order form and paperclip your items for publishing and send them via
district mail (blue bag). Unsure how to send items through district mail? Please check
with your building administrative assistant. Your publications order will be delivered to
you in one to three working days.

e Need your order quicker/same day? Email Publication print orders or call
425-356-2200.



https://printcenter.mukilteo.wednet.edu/
https://vimeo.com/699122892
https://www.mukilteoschools.org/site/handlers/filedownload.ashx?moduleinstanceid=483&dataid=46878&FileName=Pub%20Services%20Order%20Form%202022.pdf
mailto:printorders@mukilteo.wednet.edu
https://www.mukilteoschools.org/site/handlers/filedownload.ashx?moduleinstanceid=483&dataid=46878&FileName=Pub%20Services%20Order%20Form%202022.pdf
mailto:printorders@mukilteo.wednet.edu

